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TRUFA POLICY ON BUDGETED AND  
STANDING COMMITTEE EXPENSES 

 

1. Preamble 

TRUFA has established budgets for some faculty representatives in Executive and each Standing 
Committee. The present policy aims to guide reps, committee Chairs, co-Chairs, and members on 
proper procedure to claim reimbursement of expenses from these funds. Every TRUFA rep and 
Chair or co-Chair has a fiduciary duty to spend TRUFA funds in a way that serves the best interests 
of the faculty association and in consultation with the members of their committee or the 
members that they represent. 

2. Types of Expenses 

TRUFA will reimburse representatives with a budget and committees’ Chairs, co-Chairs, and 
members for funds spent for the benefit of TRUFA members. All expenses claimed will come out of 
the budget for each rep or committee and Chairs, co-Chairs, and members must keep within the 
budget allocated. Funds not spent by reps and committees in one fiscal year will be absorbed by 
the Association at the end of the fiscal year. A new budget allocation will be assigned for each fiscal 
year. 

Expenses that will be reimbursed:  

 Travel expenses for TRUFA work (See Policy on Travel Expense Claims). 

 Expenses related to events organized by reps or committees when such events are open to 
all members or to the members they represent (such as refreshments/food for the event, 
fees related to the event, materials used for campaigns, guest speakers expenses, gifts for 
guests, honoraria for non-TRUFA members, meals organized for guests, etc.). 

 Expenses related to work done by reps and committees (such as coffee or food for a 
committee meeting, or represented group meeting, materials used for campaigns, etc.). 

 Training for representatives or members of committees that is related to their role 
(attendance to local training required when the training is offered locally). 

Expenses that will NOT be reimbursed: 

 Gift cards and gift certificates are considered as cash (they will be allowed when coded as 
honorarium and attached to a specific name of the person who is a non-TRUFA member 
and will receive the gift card/certificate). 

 Expenses for one on one meetings between representatives, committees’ Chairs, co-Chairs, 
and members. 

 Alcoholic beverages. 

3. Procedures 

3.1 Travel expenses require the TRUFA Expense Claim Form to be submitted with receipts (unless 
specified otherwise in the form). 

3.2 Any other expense must be accompanied by an email or letter that explains the nature of the 
expense and how it is related to the work of the representative or the standing committee in 
question (in the case of meals that were paid for in a restaurant or similar place, a list of the 
guests who attended should accompany the receipt submitted). 

3.3 The above will not be necessary for expenses disbursed from the TRUFA office and spent on 
behalf of the representative or committee by TRUFA staff. 


